
Email User Details Update 
 
 Open URL http://admser.chd.nic.in/portal  

 

 Click on Email User Details Update. 

 

http://admser.chd.nic.in/portal
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For new user registration, user have to enter his own active Email ID preferably 

NIC Email ID with mailbox or any other active email ID to get OTP for User 

Profile registration. 

 

 

 Generate OTP to verify email ID 

 Enter OTP Received on Email ID 
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 Click on Verify OTP 

 

 Generate Password , Confirm Password , And Save password  

 

 Click on User Login Enter Email Id and Password, Enter 

Captcha Code & Click on Sign in. 
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Fill all the details and fill NIC Email id of your Reporting Officer/HOD. 

 

Click on Services to submit request. 
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Enter email ID for which details are to be updated.  

 

 

Make sure that Email account of Reporting Officer/HOD 

must be @nic.in. /@gov.in 
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Kindly Read the declaration and Tick checkbox before submitting the 

Application. 

 

 

After submission, application number is generated and application is 

shown pending with Reporting Officer. 
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To approve the request, following steps are to be followed. 

1. If reporting officer is not registered, he will register his profile in 

the same way as mentioned in step 1.  

2. Otherwise, reporting officer will login and go to Dashboard  RO 

Dashboard for request approval. 
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User can track application request status by visiting application 

dashboard. 


